
APPLICATION  DEVELOPMENT  CHECK  LIST

Instructions:  Complete the information below to determine if all required information has been provided to ITS. 
Until all required information has been provided and approved, the application is not approved and will not be 
installed on the production servers.

GENERAL SYSTEM INFORMATION
System Title:

Project Start:

Prepared by:

Prepared on:

Estimated Launch:

INTERNET

INTRANET

Planning Sessions                                           Date                                          Comments                                                                              When Required

Wireframes Completed & Approved Internet

Planning Meetings with EAS:

At start

3-4 weeks prior to test deployment

At deployment

Always

ITS hosted

ITS hosted

Development Requirements                     Date                                           Comments                                                                              When Required

Conforms to Section 508

eAuthentication

Public Affairs approves web site

Always

To be determined

Internet

Documentation                                               Date                                           Comments                                                                              When Required

Functional Requirements

Design

Software Version Description

System Administration

Deployment Plan

Continuity of Support Plan

Conversion Plan

ITS hosted

ITS hosted

ITS hosted

ITS hosted

ITS hosted

Enhancement &  
ITS hosted
Recommend if 
ITS hosted

Documentation  Due Dates (in order of timeframe required):

(ST-19) Browser Based Application Development Agreement Prior to start of application project

MS Project Schedule Prior to application development

Functional Requirements Document Prior to application development

Design Document, including wireframes Prior to application development

Software Version Description Document Two weeks prior to installation on test server

System Administration Plan Two weeks prior to installation on test server

Deployment Plan, including install instructions & test scripts Two weeks prior to installation on test server

User Documentation Two weeks prior to installation on test server

Continuity of Support Plan Six weeks prior to application deployment

Conversion Plan Prior to application deployment

NEW

ENHANCEMENT
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